Helpful Tips for 2016 Arizona CFC Application

Here are some tips to help you with putting together your application for the 2016 campaign.

Training:
· We strongly suggest that you come to training to learn how to fill out your application.  This will help you better understand the CFC and you will be able to get answers to any questions you may have.

Applications:
· Make sure you are using the correct application for the Arizona CFC 2016 Campaign.
· Make sure that all certifications are selected and that your application is signed.

Attachment A:
· When preparing your schedule of events, remember that it is for 2015 calendar year and NOT your fiscal year.

Attachment B:
· Order your IRS determination letter as soon as possible.  Once the entire nation starts their application process it take the IRS longer to send this to you.

Attachment C:
· Your audit needs to be from within the 18 months of January 2016. Audits that fall between June 2014 and January 2016 are acceptable.
· Audit reports need to contain a signed letter on letterhead from the agency that performed the audit.
· Your Audit and IRS Form 990 need to be for the SAME fiscal year.
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Attachment D:
· Your IRS Form 990 needs to be from within the 18 months of January 2016.  Form 990’s that fall between June 2014 and January 2016 are acceptable 
· Your 990 needs to be signed by an officer.  If you electronically file, a copy of the e signature form 8879-EO needs to be included with your form 990.
· If you are not required to file an IRS Form 990 you need to fill out the Proforma version of the 990.
· Your IRS Form 990 and your Audit need to be for the SAME fiscal year.

Attachment E:
· Your 25 word statement should not contain your organization’s name or acronym.  If it does it will be removed from your statement.  This also where you list your taxonomy codes.  If you do not select a code it will default to the Z-unknown code.

Note: The earlier you get your application in the more time you will have for corrections if necessary.
